PUBLIC HEALTH OFFICER LOKSEWA COMPLETE NOTES

Bagmati province: Gramar Notes
Knowledge on Writing Correct English

Sentences, Letters, and Reports

This section covers the fundamental building blocks of the English
language.

a. Parts of Speech

Every word in a sentence serves a specific purpose. Understanding these
roles is essential for constructing correct sentences.

b. Noun

. Definition: A word that names a person (e.g., teacher, Ram), a place
(e.g., city, Nepal), a thing (e.g., computer, book), or an idea
(e.g., freedom, happiness).

. Example in a sentence: The student read the book for pleasure.
c. Pronoun

. Definition: A word used to replace a noun to avoid repetition.
. Types & Examples:
o Personal: [ you, he, she, it, we, they, me, him, her
o Possessive: my, your, his, hers, its, our, their
. Example in a sentence: She gave her report to him. (Replaces 'The
girl gave the girl's report to the boy.")

d. Adjective
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. Definition: A word that describes or modifies a noun or pronoun. It
answers questions like What kind?, How many?, or Which one?

. Examples: beautiful, red, intelligent, several, old

« Example in a sentence: The intelligent student wrote
a long and detailed report.

e. Determiner

. Definition: A word placed before a noun to specify quantity or to
clarify what the noun refers to.

« Types & Examples:
o Articles: a, an, the
o Demonstratives: this, that, these, those
o Possessives: my, your, his, her, its, our, their
. Example in a sentence: The manager approved my request for a new
computer.

f. Verb

. Definition: The most crucial part of a sentence that expresses an
action (e.g., run, write) or a state of being (e.g., is, seems, feel).
. Example in a sentence:
o Action: She analyzes the data carefully.
o State of being: He is a reliable employee.

g. Adverb

. Definition: A word that modifies a verb, an adjective, or another
adverb. It often tells how, when, where, or to what extent. Many end
in ||_1y".
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. Examples: quickly, very, yesterday, always, here
. Example in a sentence: He completed the task remarkably quickly.
(Modifies the adverb 'quickly' and the verb 'completed").

h. Preposition

. Definition: A word that shows the relationship of a noun or pronoun
to another word in the sentence, often indicating location, time, or
direction.

. Examples: in, on, at, under, beside, for, to, with
. Example in a sentence: The meeting will be held at 10 AM in the
conference room on the third floor.

1. Conjunction

. Definition: A word that joins words, phrases, or clauses.

. Types & Examples:
o Coordinating (FANBOYS): For, And, Nor, But, Or, Yet, So
o Subordinating: because, although, since, while, if, when

. Example in a sentence: [ will attend the workshop, but I must leave
early because I have another appointment.

j- Interjection

. Definition: A word or short phrase that expresses a sudden, strong
emotion. It is grammatically separate from the main sentence.

. Examples: Oh/, Wow!, Ouch!, Well,

. Example in a sentence: Wow! That presentation was impressive.
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k. Infinitives and Gerunds, Reported Speech, and
Tenses

1. Infinitives and Gerunds

« Gerund: A verb form ending in -ing that functions as a noun.
o As subject: Writing reports is a key part of the job.
o As object: He enjoys solving complex problems.

. Infinitive: The base form of a verb, usually preceded by "to". It can
act as a noun, adjective, or adverb.

o As noun: Her goal is to succeed.
o As adjective: This is the best way to learn. (describes 'way')

o As adverb: He worked overtime to finish the project. (explains
'Why')

2. Tenses
Tense indicates the time of an action. Mastering tenses is vital for clear
communication.

Tense Structure Example Sentence

Simple Present | Verb + (s/es) She writes emails every day.

Present am/is/are + verb- | She is writing an email right now.

Continuous ing

Present Perfect | has/have + past She has already written the email.
participle

Simple Past Past form of verb | She wrote the email yesterday.

Past was/were + verb- | She was writing the email when

Continuous ing the phone rang.
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Past Perfect had + past She had written the email before
participle she left the office.
Simple Future |will +verb She will write the email tomorrow.

3. Reported Speech (Indirect Speech)
This is used to report what someone else has said without quoting them
directly.

Key Rules of Conversion:

1. Tense Backshift: The verb tense in the reported clause usually moves
one step back into the past.

2. Pronoun Change: Pronouns (I, you, my, your) change to fit the
context of the new sentence (he, she, his, her).

3. Time/Place Words Change: Words like 'now’, 'today’, 'here’'change
to 'then', 'that day', 'there'.

. Direct: He said, "I am working on the project.”

. Reported: He said that he was working on the project.

. Direct: She said, "I finished the report yesterday."

« Reported: She said that she had finished the report the day before.

« Direct: The manager said, "We will discuss this tomorrow."

« Reported: The manager said that they would discuss that the next
day.

4.2 UTAT: TR g w@-hl A9 (Knowledge of
Standard Correct Writing in Nepali)

AT HTSTAT {[& ¥ THTTRR] Akl AR = SATehifOieh fHareAT e o stfard o)
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A. g&a-did (Short and Long Vowel Usage)

7 (3,3) T (3, 3) ol Wl TaNTel Ageht e T gt oy 7

2. B (3, I) I I G HaLATEE:

o TSEHI GSHT: ZIAgTd, 3715, 351, I, [

. el sz Ja), 477, 218, gard, gadi (al "' &d §o)

. ToraTeRt oTq T ST s ¥ U, @i, fag; TR, 9, 35

« 3%, —3d, —3H ST U FIHTIGI, Tiida, [al@d, Tidd, i<, @i
. Y AKEE: A, IS, Hilfel, A, G, v, A

2. 39 (3, 3) I UANT g TaTATES:

. Tferit (Masculine) STsgent =391 978, @17, 778, [Fg7di, F9ret], T
. TAwur Ssrseent stV g AT gy wal @t aE
. Torarer Yawifarss 3 adam / vfasaq &ifetes SUHT: 727, @740, 791 &8, 18, T8,
Gre
. ATHI IR g Asa: Ber, 3, 7id, Hial, e, G, Tlacil
. USM, UG, AR, GHE TS A3 =), gliH, FHHANR), FH), 473, 4917
. 39 U A1A Uk ARG, S50, TG, FT
B. '¥' ' &l WINT
. ¥ (Ba): U AUTell Hetehl (dgd) T ieTaieiehl Ueage T Ha o |
o 3TV F79, FIcl, 97, I987, Te, T, a4, lHdrT, §<

. d(Wa): Ui EHddTe STETehl T&d HATUHT () UsgsH YA 5o |

o 3QTEIVT: F, Ta, 1391, [Ag1, FaER, [AFE, 13579, arg
. g el TR (@) -> faar (T8, W9 (o) -> T (98)

C.'sr', 's', '®" &I wa (The Three 'S' Sounds)
. U (dre 'sha'): U g, §, U, U &Xqul a1 3, T HSauidi Al YA o |
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o IQTE: <ATf=d, RIZT, 3%, 1315, <1, aul, T
. W (9= 'sha'): Urd: = 97 Tl IHARUMS T T, S IiehT A& IS A |
. T (3T 'sa’): AIAHT g3 (HuH ] Ag AR SISAT T T TN 0 | A Fa9=T da
YA g H' Bl
o 3CTEIVT. TR, FHIS, THE], GT, HEeT, TIH, i
D. g Tsa, IR ¥ I @kl Y HIHEE
o USINT-UCHAINT: ANt (Postpositions) T8 Usad T Sl iU

(e.g., XA, fohaTadT, BRIETE) W aisteh (Conjunctions) T HHITE T wiE]us
(e.g., THI M, T, W)
. ffemg (0) Ta=glomg (2):
o Traiaeg (): T SUAT ATehelC IR G SISHT | IATEXVN: 5/, HIET, TIa, &7,
5L E

o TRag (<) |, A, g STEAT ATHT &bl GEHT| ISTE0N: /YT, THT, Falg,
qaNT, F9r

AT LG A@-Tehl IGTEIT:

o AG: [FEITIHT FITA] ST HETHT [FETE 8% ara 7es &/
. <TG TaarerasT Auret |TSTeR! werr faeneiee fhdme ued B

(T T fagTed (), | (W), faemedl (4 %), uee ¥ & (Ffawg) i FHamgs aet sum
TART TRTAT B11)
thumb_upthumb_down53.8s
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